
DIRECT PAYMENTS TIME SHEET

	Name of Employer
	Name of Personal Assistant
	Week ending Saturday

	
	
	


	Number of hours or sessions worked
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Basic rate – weekday
	
	
	
	
	
	
	

	Premium rate – weekday
	
	
	
	
	
	
	

	Basic rate – weekend
	
	
	
	
	
	
	

	Premium rate – weekend
	
	
	
	
	
	
	

	Sleep-in
	
	
	
	
	
	
	

	Annual leave
	
	
	
	
	
	
	

	Sick leave
	
	
	
	
	
	
	

	Bank holiday
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